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Our Mission

Steps to Prepare

How to search for errors

Query Examples

Allocation

Highlight differences of each tax system

Transfer Process



• Plan Ahead
• Anticipated Transfer Date?
• Develop a Plan

• Review Data prior to Transfer
• Who is completing edits/correcting errors
• Plan for unexpected situations



• Review Data
• Check for any errors that would cause an unsuccessful transfer 

from CAMA to Tax 
• Run Data Checkers
• Allocation Review

• Not 100% Allocated
• Appraised Use applied correctly
• Classification Mismatched
• Number of Parcel Records not matching
• Roll Type
• Review New Construction



Data Checkers

• Allocations
• Records with NO parts/pieces 
• Records with ZERO value 

(no allocation records)
• Review Other Checks



• Allocation Queries
• Shared Folder



• Allocation Records Missing Parts
• No Allocated Parcel Items



• Parcels Missing Allocation Records



• Parcels Not 100% Allocated



• Appraised Use = None
• Ag Land
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• Appraised Use = None
Query Results



• Non-Ag Classification > Appraised Use       None
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• Non-Ag Classification > Appraised Use       None
Query Results



• Appraised Use Correctly Applied?

• Parcel Item should match the Appr. Use
ONLY IF 
your parcel item descriptions appropriately described the land use





Query Results



Appraised Use

VCS Appr. Use Avenu Tax Land Maintenance CPT Tax Land Maintenance Aumentum Tax Maintenance
Tillable Tillable Tillable Tillable
Undefined Other NOT USED NOT USED
Site Site Site Homesite
Road/Ditch Other NOT USED Ditch/Road
Pasture Pasture Pasture Pasture
Conservation Easement Easement Con Easement NOT USED
Woods/Timber Other 2A or Woods 2B Woods Woods/Timber
Waste Other 2A or Waste 2B Waste Waste
Meadow Other Meadow Meadow
Excess Addn'l Site Excess Excess Site
Other Other Other/Road/Ditch Other Productive or Non-Productive/ Conservation Program

CLP box must be checked in Allocation if Conservation Program
if 2a = Other Productive/ if 2b = Other NON-productive

Required for Class codes 101-109, 111 Required for Class codes 101-125 Required for Class codes 200, 211, 433
Class 101-106 will update to 2a Class code will determine 2a or 2b Class 200 updates to 2a
Class 109, 111 will update to 2b Class 119, 120 will update to 2b Class 211 updates to 2b



• Green Acres
• Customization may be needed per County/City



• Deeded Acres         Calculated Acres
• May need to query out by PDF or Map areas

• Townships
• Do Not Include Cities

• Custom Expression
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• No Roll Type
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• No Roll Type
Results



• Exemption Box – Should it be checked?



• Exemption
• Allocation will not allow you to close without warning
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• Query to find Exemption box checked



• Exemption
Query Results

• Value will be excluded from the Value Export File



• Manual Override
• Board of Review Change
• Tax Court Stipulation

• Review every year or add parcel check 



• Manual Override
• Allocation will not allow you to close without warning
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• Manual Override
Query Results



• Parcel Class vs Tax Classification



• Parcel Class vs Tax Classification
• Why is parcel class important?

• Manual Level
• Not Recommended
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• Parcel Class         Tax Class



• Parcel Class vs Tax Classification
• Query Results



• No Style – Adding New Structure



• New Construction Listing

Filter 1

Filter 2

Filter 3



• Listing that shows the new construction value is greater than the net change 
from the previous year assessment

• 2022 Appraised Value = $301,900 - Increase of $71,700 from 2021
• New Construction = $85,000 > increase

• Adjust New construction Value



Entering New Construction – General Rule

If Alloc. 
Value = 
HGDwlg

NC 
amount

House/Gar 
Const

If Alloc. 
Value = Bldg

NC 
amount

New Const 
Other

If Alloc. 
Value = 

Land

NC 
amount

New Const 
Land



• New Construction Entry



Differences between tax systems

•Res Land Appr. Use = None
•Roll Type = Required
•New Parcel or Record = Creates from CAMA record
•Delete Parcel or Record = Must Manually enter in Tax

Aumentum

•Res Land Appr. Use = None
•Roll Type = Not Required
•New Parcel or Record = Must Manually enter in Tax
•Delete Parcel or Record = Must Manually enter in Tax

CPT

•Res Land Appr. Use = Other
•Roll Type = Required
•New Parcel or Record = Must Manually enter in Tax
•Delete Parcel or Record = Must Manually enter in Tax

Avenu



• Any other edit queries?

• Can all be customized to what you want to look for

• Do you have the same errors every year that you wish would go 
away?

• Ryan and Tyler are here to help!



Reviews using Excel

• Run this review after completing/correcting any Edit Queries

• Review Active Parcels, Parcel Records, and Classification
• Create Tax System File
• Create Preliminary CAMA Value Export File
• Compare the 2 files matching Parcel Numbers and Parcel Records

• Is there a parcel or parcel record that needs to be added or deleted in either 
system?

• Compare the 2 files matching classification
• Does your tax system accept the change in classification from CAMA to tax? 



• Create Tax File Export
• Example from Avenu – Cdown1 file
• Find Class Code and move towards beginning (easier to work with)



• Create Preliminary CAMA Export File



• Next you will have to create a new field combining the parcel 
number and record number
• Place in the first column

• Use Formula
=(field of PIN)&(field of Record Number)

• Copy Down > 
Double click the 
lower right green box



• Select your first column/your newly created parcel_rec field
• Right click > Copy > Paste Special > Select Values > Ok



• Sort by Parcel_Rec
•Move Classification Field by Parcel_Rec



• Do the same for the CAMA export file
• To match the parcel_rec field on the tax file, you may need to 

format the original parcel_number field and 
valuation_record_number to a number

• Not matching

Tax File



• Select columns of parcel_number field and 
valuation_record_number field

• Select the yellow exclamation point > convert to number



• Now you should have both files with parcel_rec and class code

Tax File CAMA File



• Combine the 2 spreadsheets into one file

• Use the VLOOKUP function to compare the 2 files



VLOOKUP
• Lookup_Value = The value to be found in the first column of the table
• Table_array = The table, text, value, or number in which data is retrieved; can be a 

reference to a range
• Col_index_num = The column number in the table_array from which the matching value 

should be returned
• Range_lookup = To find an exact match = FALSE; to find closest match in first column = 

TRUE or omitted



VLOOKUP
• Lookup Value = A2 = Parcel_rec (selecting a single parcel_rec)
• Table Array = Select the CAMA file worksheet and range of cells
• Col_Index_num = 2 = Returning the class code from the CAMA file worksheet into the tax 

file worksheet
• Range_lookup = False = I want to look for an exact match of parcel_rec from the tax file to 

the CAMA file



VLOOKUP
• Before copying down, be sure to add $ in the table array

• Then copy down by double clicking the lower right green box
• Select Column > Copy > Paste Special > Values



• Add a difference column

• Use Formula 
= (tax class code)-(cama class code)

• Select Column > Copy > Paste Special > Values



• #N/A = means there is no parcel_rec found in the CAMA file
• A number in the difference field means that the class codes are 

not matching
• Create a list from these to correct where needed 



• Do the same steps for the CAMA file
• You may find a parcel_rec that is in CAMA and not in Tax



Tax Error Reports

• You may have your own customized tax error reports
• For example, Avenu produces the following report



Export

•Which layout does your tax system require?
• Aumentum Users > MN Thompson Reuters Value Export (XML file)
• CPT Users > MN Value Export
• Avenu > MN Value Export
• Or custom export



Export

• Extended Export
• Basic ownership information, mailing addresses, legal info, etc.



Export
• Select your PDF range

• Only Active PDF’s
• Or run one PDF at a time
• If new, you may want to create a test PDF, and run separately



Export

• Select Map Range if Desired



Export

• Title your export file
• Choose the desired location to save

• Choose format – for MN Value Export Only
• Fixed-Length (positional) – Avenu & CPT
• Delimited



Export

• Fixed-Length – Avenu & CPT
• Select Options

• No longer will you see General and Extended Tab



Export
•MN Thompson Reuters Value Export  - Aumentum

• Directory must be a specific tax folder



Export

• Select your Export button 
• Export Statistics
• Your export has been completed



• Export automatically creates a file in excel for ease of review

• Aumentum

• CPT/Avenu

• Use the file ending in VANGUARD (not the excel file) to transfer to Tax



Any Questions?



TWITTER.COM/
CAMAVISION

INSTAGRAM.COM/
CAMAVISION

LINKEDIN.COM/COMPANY/
VANGUARD-APPRAISALS

FACEBOOK.COM/
CAMAVISION

CAMAVISION.COM
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